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Department of Corrections 
DIVISION OF ADMINISTRATIVE SERVICES 

Human Resource Office 

P.O. Box 112000 
Juneau, Alaska 99811 

Main: 907.465.5489  
Alt: 907.465.5494 

Fax: 907.465.8531

DEPARTMENT OF CORRECTIONS

BACKGROUND PACKET INSTRUCTIONS 

This packet contains all the necessary forms to continue the application process for a 
Correctional Officer or Adult Probation Officer position with the Department of Corrections.  
The information and documents requested are necessary to meet the requirements of the 
Alaska Police Standards Council under 13 AAC 85.200-900, verify minimum qualifications, 
and to determine character fitness and suitability of employment as an Officer. 

This packet must be completed within five (5) business days of application. 

• Do not use corrective tape or white out;
• Write ‘N/A’ (not applicable) if the question does not pertain to you;
• All sections of the F-3 must be complete including full names, full addresses, contact

information, and dates.  Dates provided in month/year format (00/0000) are acceptable.
• If you are unable to provide certain information, you must explain in writing why you

cannot provide it.

E-mail the completed background packet within five (5) business days of application.  Failure to 
submit your completed packet within the deadline above may result in your conditional job offer 
being rescinded.

This packet contains the following: 
1) Background Packet Instructions
2) F-3 Personal History Statement
3) Waiver and Authorization to Release
4) PREA Disclosure Form



Steps for Completion: 

1) Complete F-3 and attach supporting documentation per the instructions.
a. Certified HS/GED transcripts
b. Birth certificate or valid passport
c. HS Foreign Equivalency Evaluation, if applicable
d. Naturalization certificate, if applicable
e. DD-214 form, if applicable (must show date and type of discharge and reason for 

separation narrative for all periods of service in each branch of the military, such 
as the DD-214 Long Form and NGB-22 Form)

f. Military evaluations, if applicable

2) Have the F-3 Personal History Statement and the Waiver and Authorization to Release 
Information disclosure forms notarized.

3) E-mail entire packet to the Background Unit (do not send directly to APSC).

4) Keep copies of all documents submitted throughout the process.

Submit Complete Background Packet: 

Email:  

OR 

Fax: 

doc.backgroundunit@alaska.gov 
Subject Line: [last name, first name] BGP 

Attention: Background Unit, DOC 
Subject Line: [last name, first name] BGP 
Fax: 907.465.8531 

It is the policy of the Department of Corrections to notify all applicants of the outcome at the 
conclusion of the hiring process.  At no time will specific information regarding an applicant's status 
during the background process be provided. 

FAILURE TO COMPLETE AND RETURN THIS BACKGROUND PACKET WITHIN THE STATED 
TIMELINE MAY RESULT IN YOUR REMOVAL FROM FURTHER CONSIDERATION OF THE 
POSITION. 

For questions related to your Background Packet, please contact the Background Unit. 
Phone: 907.465.5489
Email:  doc.backgroundunit@alaska.gov 

02.22.23

mailto:doc.hr.recruitment@alaska.gov
mailto:doc.hr.recruitment@alaska.gov
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n o\p[qpWrW\Y�Z\�stZrZ\uq�vwYX�]�xutY�P4���������� �&�33)((�'��#���/�(2��/�%%�1)#5��&(,��(��#��()3��)#��� !�%)/�*y �� �z{|}�)#&% '���#���&(,�&�33)((�'��(��#��()3���/(�!��� �1�!��/)!,(��3$%���'�)#�%�1��#/�!&�3�#(6�)#&% ')#5��,���!�,�!����//)&�!6���%)&��̂$%�!�!���%)&����'�(+y �~�}����[V�ru��~�}��ZY��[q��u\��Z\�[truYZ[\�tW�ut�Z\���[Vt�Z\p[qpWrW\Y�Z\�u\��[��Y�W��[qq[�Z\��uwYX��WpW\�Z���W�Wtuq�[t�XYuYW�qu�tWqZWpW���[V��t[r�tW�[tYZ\��Y�W��WYW\YZ[\��uttWXY��[t�w[\pZwYZ[\�Y�uY�ut[XW��t[r�ZY+�4��P� �#)3�%��" ,���#'��!�#�5%�&(����+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++� ���,� �����4��Q� �##��)#56��",&�#�6��!�2�!�,,)#5�&�#(�&(,�"��(�%�$2�#���!��(2�!��%�&(!�#)&�&�33 #)&�()�#�'��)&���)#&% ')#5�S,�̂()#5T��!�,�#')#5�!�&�)�)#5�,2�!)#5�$�!,�#�%%��)#()3�(��$2�(�,��/�,�%/��!��(2�!,��+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++� ���,� ����

������������� �������

���������������  ¡¢£¢�¤�¥����£��¦��¢§̈�̈�©�¥�¦��ª��¦¢«�«�¬��ª¤�£���¡«��¬¬©��£��¢¡§����£¢�¡



��������	
����������������������� ������� �!���"#$�%��"�&'�'&#("�&#�)*&�"+("��,&+��+&�-"#�&#�,��(*+.��+&�-"#�*+�'"�#/� �01������2334567�����08�����255249:������01�����;2::61<==>>>>>>>>>>>>>>>>>��?"�� �@&�����A� !#�+B*�-*+.���C"�,&+�&#�B*�(-�#.*+.���'*#"�#D�*+�)*&���*&+�&'�(*�$E�����"E�&#�'"B"#�����C��>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&������� F�##$*+.���(&+("��"B�C"�,&+�C*�-&�����,"#D*��>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����G� F&+�#*H��*+.��&��-"�B"�*+I�"+($�&'���D*+&#����>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&������� J"'#��B*+.��+�*++K"","#�&#��-"'��&'��"#)*("��%+&��,�$*+.�'&#�'&&BE���#&&D������-&�"�LD&�"��&#�(�D,.#&�+BE�&#���M*��"#)*("/����>>>� �?"�� �@&�����	� J#*)*+.�&#�&,"#��*+.���)"-*(�"��+B"#��-"�*+'��"+("�&'���(&-&���+BL&#�B#�.�����>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����N� J#�+K�*+�,�H�*(�%H"*+.��&�*+�&M*(��"B�*+���,�H�*(�,��("��-���$&�O#"�+&���H�"��&�(�#"�'&#�$&�#�"�'/��>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����PQ� R*�*+.���'���"�,&�*("�#",&#�����>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����PP� S*��T�#�+�(&��*�*&+�%+&�*+U�#*"�/�>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����PV� W��".���.�DH�*+.�>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����P�� W��".���-�+�*+.��+BL&#�'*�-*+.�%'&#�"M�D,�"E�C*�-&������*("+�"E�&���&'��"��&+/�>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����PA� WD,"#�&+��*+.���,"�("�&''*("#�%,#"�"+B*+.��&�H"���,&�*("�&''*("#/��>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����P�� W+B"("+��"M,&��#"��+BL&#��"CB�&#�&H�("+"�(&+B�(���>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����PG� W+�"+�*&+���$�C#*�*+.���H�B�(-"(K��>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����P�� X&$#*B*+.�%��*+.���(�#�&#�&�-"#�)"-*(�"�C*�-&���&C+"#O��,"#D*��*&+/��>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����P	� Y"",*+.�%*+(��B*+.E�H���+&���*D*�"B��&E��&&K*+.��-#&�.-���C*+B&C�&#�&,"+*+.�C*�-��-"�*+�"+���&�*+)�B"��&D"&+"O��,#*)�($/�>>>>>>>>� �?"�� �@&�����PN� Y"��$��-"'��%)���"��,��&�Z[\]E�*+(��B*+.��-&,�*'�*+.L�C*�(-*+.�,#*("���.�/��>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����VQ� Y&��"��*&+�&#�(&+��D,�*&+�&'���(&-&�������D*+&#�>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����VP� Y&��"��*&+�&'�'���*'*"B�&#����"#"B�*B"+�*'*(��*&+E�*+(��B*+.���"�&'��+&�-"#�,"#�&+O��WJ�%'&#��+$�#"��&+/�>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����VV� Y&��"��*&+�&'���&�"+�,#&,"#�$�%*+(��B*+.E�H���+&���*D*�"B��&E�)"-*(�"�E�(#"B*�LB"H*��(�#B�E�"�(>/�>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����V�� Y#&��*���*&+�&#��&�*(*���*&+�&'�,#&��*���*&+�%*+(��B*+.E�H���+&���*D*�"B��&E�,��#&+*̂*+.�*��".���D����."�,�#�&#�_�*+(��B"��".��*̂"B�,#&��*���*&+E�C-"�-"#�*+�*B"��-"�̀>a>�&#�+&�/�>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����VA� b"(K�"���B#*)*+.�>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����V�� b"�*��*+.��##"����+BL&#�B"��$*+.�&#�&H��#�(�*+.��+�&''*("#�%*+(��B*+.E�H���+&���*D*�"B��&E�#�++*+.�'#&D��-"�,&�*("/�>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����VG� c#"�,���*+.�>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����V�� d�+B��*�D�%*+(��B*+.E�H���+&���*D*�"B��&E�e��..*+.Ef�D��*(*&���D*�(-*"'E��+BL&#�,#&,"#�$�B�D�."/�>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�����V	� �+$�&�-"#��(���D&�+�*+.��&���D*�B"D"�+&#�>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>� �?"�� �@&�g W'�$&���+�C"#"B�e?haf��&��i�&'��-"�*�"D%�/�*+�jklmnopq���E�'���$�"M,��*+�(*#(�D���+("�E�*+(��B*+.�B��"�E�+�D"��&'�*+B*)*B�����*+)&�)"BE�+B�#"�&���*&+>�r�s�t������u����tt�vw�����x���yz�t�{�|x|}�~�|���s�t����u���w��������|g �s�y�t��vw�����v�������}�������������t�t�vw��v�����w�x����|

������������� �������

��������������� ������ �¡�������¢���£¤�¤�¥�¡�¢��¦��¢�§�§�̈��¦ ������§��̈ ¥̈�������£��������©



��������	
������������������ ��������������������� ��!�"�#�$ ���%&'( )*�+,-�*./0�.,�-123�4.506�789:�;<=�>?>@�A<BBCDD:E�8F;�<G�D7:�G<HH<ICFJ�8ADKL����
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Department of Corrections 
DIVISION OF ADMINISTRATIVE SERVICES 

Human Resource Office 

P.O. Box 112000 
Juneau, AK  99811 
Main: 907.465.5489 

Fax: 907.465.8531

WAIVER AND AUTHORIZATION TO RELEASE INFORMATION 

APPLICANT NAME (print): _____________________________________________________ 

APPLICANT SSN: __________________________________   

_______
initial

I authorize the Department of Corrections, its employees and agents to make a full and complete inquiry of 
any and all individuals or entities regarding my background, whether of a public, private, or confidential 
nature, including obtaining copies of any and all records and/or documents which the Department deems 
necessary for a full and complete background investigation. These may include, but are not limited to: official 
personnel files; attendance records; evaluations; educational records; credit reports; military service; and 
criminal and law enforcement records.  I understand that the intent of this RELEASE OF INFORMATION is 
to allow the Department to pursue a complete investigation into my background and personal history in order 
to process my application for employment with the Department of Corrections.  

_______
initial 

I authorize and direct you to release such information and I release any individual from any and all liability or 
damage of any nature which may be a result of compliance, or any attempt to comply with this authorization. 

_______
initial 

Copies of this completed form will be furnished to individuals in order to obtain information regarding your 
background to determine your suitability to be a Correctional Officer and/or Probation Officer. I understand 
that I am voluntarily providing personal information to assist in conducting a full and complete background 
investigation. By not providing the required information or signed release, I am voluntarily suspending, 
terminating, or forfeiting my opportunity for employment.    

_______
initial 

I understand my rights under Title 5, United States Code, Section 552A, the Privacy Act of 1974, and waive 
those rights with the understanding that information furnished will be used by the Department of Corrections 
and retained by them in confidence unless I authorize its release. 

_______
initial 

I also understand that if the Department of Corrections obtains information during this investigation or during 
other steps in the application process regarding criminal conduct, this information may be provided to the 
applicable law enforcement agency. 

This WAIVER AND AUTHORIZATION TO RELEASE INFORMATION expires in one (1) year from the date of 
signature unless otherwise noted. 

APPLICANT SIGNATURE_____________________________DATE_____________________________ 

The above named individual appeared before me this date and having identified himself/herself, signed the above 
Informed Consent form in my presence. 

Done at ___________________________, ___________ on the_____day of____________, 20___. 
CITY  STATE 

SWORN TO AND SUBSCRIBED BEFORE ME 

Notary ___________________________________ 
My Commission Expires: __________ 

_______
initial 
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PREA Employment Disclosure 

**Pursuant to the Prison Rape Elimination Act of 2003 (PREA)** 

It is necessary that all Department of Corrections employees, contract staff, and volunteers be carefully 
screened prior to employment.  This includes a review of all prior employment/service with employers 
that house or provide services to offenders, youths, vulnerable persons, or others in a correctional facility, 
juvenile facility, residential treatment center, nursing home, personal care program, group home, etc. 

Have you ever been employed by or otherwise provided services on a contract or volunteer basis in a 
prison, jail, lockup, community confinement facility, juvenile facility or other facilities in which you 
provided care or treatment for the mentally ill, disabled or mentally challenged, chronically ill, or 
handicapped, residential care or treatment facilities for juveniles; facility that provided skilled nursing, 
short or long-term care or custodial or residential care? 

 Yes – Specify all 
 No           

 

Facility Name 
 
 

Position Title Location (City, State) Start/End Date (00/0000) Facility Contact Phone 
    

 

Facility Name 
 
 

Position Title Location (City, State) Start/End Date (00/0000) Facility Contact Phone 
    

 

Facility Name 
 
 

Position Title Location (City, State) Start/End Date (00/0000) Facility Contact Phone 
    

 

Facility Name 
 
 

Position Title Location (City, State) Start/End Date (00/0000) Facility Contact Phone 
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Facility Name 
 
 

Position Title Location (City, State) Start/End Date (00/0000) Facility Contact Phone 
    

 

Facility Name 
 
 

Position Title Location (City, State) Start/End Date (00/0000) Facility Contact Phone 
    

 

Facility Name 
 
 

Position Title Location (City, State) Start/End Date (00/0000) Facility Contact Phone 
    

 

Facility Name 
 
 

Position Title Location (City, State) Start/End Date (00/0000) Facility Contact Phone 
    

 

Acknowledgment and Release 

I understand that a background check will be conducted including, but not limited to, prior employment 
and contract/volunteer service.  I understand that, if hired, untruthful or misleading answers or deliberate 
omissions may be cause for rejection of my application and removal of my name for consideration for 
employment with the Department of Corrections.  By signing this form, I am acknowledging that the 
information provided above is accurate and complete and giving my authorization to the release of my 
information. 

 

_____________________________   ____________________________  
Print Name      PCN #  

 

_____________________________    _____________________________ 
Signature      Date               
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